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Procedures of Campus Earthquake Evacuation Drill
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Resources: Ministry of the Interior, Ministry of Education
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Situation: Violent shaking, standing unsteadily, moving with difficultly, each
student is scared and panicky, objects falling down from higher
places, furniture and book stacks shifting, shaking, and collapsing.
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Indoor Disaster Sheltering (Classroom, Library, Club Classroom, Cafeteria,
Restaurant, ...).
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The main principle of taking shelter in place is to check if any objects

might fall or collapse, then protect your head, neck, and body; the
sheltering locations are as follows:
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: 133 £ & ) - Under table or solid objects (find other shelter
when the object is made with materials that might cause injury,
such as a glass table.)
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hanging objects that might fall, or possible cracking glass windows
etc.

2. ¥ 4 iE % 2+ 2L Stay away from the following locations:

(1)#3 % % - Next to glass window
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objects such as lights, ceiling fans, or projector, etc.
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television, steamer, refrigerator, drinking fountain, or (under)
storage container.

(4) 24 ~ 2% T - Under a blackboard or bulletin board.
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Follow Earthquake Sheltering Steps: Drop, Cover, Hold on, and wait
until the earthquake stops. When using wheelchair or assistive
device, please brake, take cover, then hold on until the earthquake

stops.
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Get down while sheltering under the table, drop to the ground as well
as possible and lower head to protect head and neck; hands should
hold table foot, body should be covered by table. Make it an instinct
to find any possible cover which can offer some protection from the
light, ceiling or falling cement pieces when an earthquake occurs.
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Please follow faculty members’ directions for sheltering and evacuation
when the earthquake pauses momentarily; the related notifications
are as below:
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Evacuate according to the designated route. Protect your head and
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neck with any buffer materials (ex: light-weight school bag, cushion,
folded pad); If students still need faculty members’ guidance,
wearing assistive device such as helmet is advised.
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Stay calm in face of disaster so the evacuation may proceed
effectively. Follow the “3 No’s Principle: No pushing, No running,
and No talking”. Loud noises and running during the evacuation
process might cause flustering or jostling and lead to accidents. If

students feel scared or panic when facing the incident and start to

cry or murmur, faculty members should still try their best to lead
the evacuation.
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The evacuation route plan should avoid buildings and hallways that are
old or under construction; the flow rate of students evacuating
along each route also has to be considered. During the evacuation
process, first- and second-year students, especially students with
special needs (physically / mentally challenged students and

children) should be specially led by faculty members.



L5 ) EEE TP M % T3 o After reaching a safe place
(sports field or other locations), faculty members should take roll call
to make sure all faculty, staff and students have evacuated to the
safe place, and help to calm them down. If any person is absent (or
injured), please implement relevant handling measures as soon as

possible.
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Stay down while you are passing through hallways; protect your head
and neck, and beware of falling objects or cracking glass window,
keep your body close to the ground if possible. When the
earthquake pauses momentarily, immediately proceed to an open
space or safe place.
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At the sports field, stay far from possible falling objects such as

basketball stands, soccer gate or large poles, etc. Stand and wait if

there is no possible falling objects.
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Absolutely don’t touch fallen electric wires.



After reaching a safe place (sports field or other locations), faculty
members should take roll call to make sure all faculty, staff and
students have evacuated to the safe place, and help to calm them
down. If any person is absent (or injured), please implement relevant

handling measures as soon as possible.
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During the evacuation process, junior, special education class and

disabilities resource class students should be specially led by faculty
members. Special education schools should plan their rescue points
as needed.
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When in lab, pilot plant or kitchen during an earthquake, protect
your head and neck immediately, avoid fire or chemicals, seek safe
shelter and follow Earthquake Sheltering Steps. Extinguish fire and
turn off power when the earthquake pauses momentarily, and
proceed to the campus evacuation location immediately. Please
extinguish fire and turn off power if you are nearby, then evacuate.
Evacuate and protect yourself if fire and power switches are not
nearby.
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Be aware of falling objects when in large gymnasium, auditorium or
5



audiovisual classroom during an earthquake, hide under the seats
and protect your head and neck, proceed to the campus evacuation
location when the earthquake pauses momentarily
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Protect your head and neck with buffer materials when you are in a
building. After you leave the building to an open space outside and if
there are no falling objects, you do not need to take cover anymore.
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It is unnecessary to open doors or turn off the lights when the
earthquake is severe as moving may cause stumbling. Please turn off
power when the earthquake pauses momentarily and the evacuation

procedures have started.



